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Child Care Emergency Plan 
Instructions: State law requires the following providers to use this form to create an emergency preparedness 

plan: (1) licensed child care centers (Minn. Stat. 245A.41, Subd. 3), (2) licensed family child care providers 

(Minn. Stat. 245A.51, Subd. 3), and (3) certified child care centers (Minn. Stat. 245H.15). Please refer to the 

Keeping Kids Safe planning guide for guidance in creating your emergency preparedness plan. 

Provider information 
 

DATE CREATED 

1/1/18 

DATE OF FIRST REVISION 

3/19/18 

DATE OF SECOND REVISION 

4/12/18 

DATE OF THIRD REVISION 

12/20/18, 9/1/22, 9/12/23 

DATE OF FOURTH REVISION 

9/10/24, 7/28/25, 2/19/26 

PROVIDER NAME 

Hope Christian Preschool 
STREET ADDRESS 

16898 Michael Ave 

CITY 

Hastings 

STATE 

MN 

ZIP CODE 

55033 
PHONE NUMBER 

651-480-2417 

EMERGENCY PHONE NUMBER 

612-380-5417 Pastor Ken, 
License Holder 

EMAIL ADDRESS 

preschool@hopeofhastings.com 

Shelter-in-place/lock-down procedures 
If we need to stay in the building due to an emergency, the following procedures will be followed: 

 

LOCATION 1 (IN-BUILDING) 

Central Bathrooms 

LOCATION 2 (IN-BUILDING) 

Room 8 and Room 2/3 
DESCRIBE PROCEDURES FOR SHELTER-IN-PLACE/LOCK-DOWN (WHO, WHAT, WHERE, WHEN): 

Lead teachers will be notified via phone, walkie talkie or verbally by Designated Person In Charge.   

If sheltering in place in classrooms due to severe weather, teachers will move children away from doors and windows.  If able all teachers and 

children will proceed to central bathrooms as storm shelter.  Teachers will bring attendance logs, and Designated Person In Charge will bring First 

Aid/emergency bag to this location.  

If sheltering in place due to a violent intruder, staff will follow A.L.I.C.E procedures (Alert, Lockdown, Inform, Counter, Evacuate).  Designated 

Person In Charge or teachers will inform each other in plain language either verbally, by walkie talkie, or by phone of the danger.  Teachers will use 

informed judgement on whether to lock down or evacuate.  If locking down, teachers will lock doors, close classroom blinds, barricade door(s) with 

available furniture, call 911 if possible, and comfort the children.  If evacuating, teachers will proceed to nearest door or window exit and evacuate 

children to emergency locations listed below.  In either situation, teachers will take attendance and account for all children.  Emergency cards and 

copies of class rosters are included in the First Aid bag.  Teachers have access to digital class rosters remotely through google drive, as well as hard 

copies stored outside the building in staff vehicles.  

DESCRIBE SPECIAL CIRCUMSTANCES OR PROCEDURES NEEDED FOR ACCOMMODATING INFANTS AND TODDLERS: 

 

Hope Christian Preschool does not provide infant care.  Toddler care would follow the same procedures as other preschool children since all students 

of Hope are at least 33 months of age, can walk and can follow basic teacher instructions. 

 

 

 
 

DESCRIBE SPECIAL CIRCUMSTANCES OR PROCEDURES NEEDED FOR CHILDREN WITH DISABILITIES OR CHRONIC MEDICAL CONDITIONS: 

 

N/A at this time 

 

 

mailto:preschool@hopeofhastings.com


Notification 
 

EMERGENCY RESPONDERS WILL BE NOTIFIED WHEN: 

 

Violent incident with immediate danger to staff and children 

Major accident of a child or staff member requiring immediate medical condition 

Severe weather incident with damage to facilities 

Hazardous Materials outside the building requiring sheltering in place 

PARENTS/GUARDIANS WILL BE NOTIFIED WHEN: 

 

Any of the above scenarios happens and school can no longer continue for the day.  Parents will be notified first by mass text, email from the 

Designated Person in Charge for expediency, then by phone individually.  

Emergency kit for shelter-in-place/lock-down situations 
 

DESCRIBE YOUR EMERGENCY KIT. SEE KEEPING KIDS SAFE FOR MORE INFORMATION ABOUT HOW TO USE YOUR EMERGENCY KIT DURING 

SHELTER-IN-PLACE AND LOCK-DOWN SITUATIONS. 

 

The Emergency Kit/First Aid bag is a black duffle bag with red cross on side and is located beneath the Administrator’s desk in the Preschool 

office/supply room.   

The bag contains class rosters, Emergency Cards for all students, flashlight, emergency weather radio, and all required first aid supplies and 

equipment listed in requirements of Rule 3.  

 
Evacuation and relocation procedures 
If we need to evacuate our site and relocated to another site, the following procedures will be followed: 

 

DESCRIBE EVACUATION ROUTES AND EXITS. SHOW HOW YOU AND THE CHILDREN WILL LEAVE FROM ANY ROOM IN THE BUILDING: 

When possible, all students and teachers will evacuate the building together via the North doors of the facility.  When this is not possible due to 

danger, secondary routes should be used.  

Classroom 8 (3 year old & 2.5 year old classes) secondary routes: Exterior door to playground located on south wall of classroom.  Exterior door 

located in kitchen (west side of building), Exterior central church doors near church offices (west side of building), Exterior door located in 

Sanctuary (southwest corner of building) 

Classroom 2/3 (4-5 year old Pre-K class) secondary routes:  

Exterior door located in kitchen (west side of building), Exterior central church doors near church offices (west side of building), Exterior door 

located in Sanctuary (southwest corner of building) or via any windows in classrooms or in adjoining supply room.  

DESCRIBE SPECIAL CIRCUMSTANCES OR PROCEDURES NEEDED FOR ACCOMMODATING INFANTS AND TODDLERS: 

 

Hope Christian Preschool does not provide infant care.  Toddler care would follow the same procedures as other preschool children since all students 

of Hope are at least 33 months of age, can walk and can follow basic teacher instructions.  

DESCRIBE SPECIAL CIRCUMSTANCES OR PROCEDURES NEEDED FOR CHILDREN WITH DISABILITIES OR CHRONIC MEDICAL CONDITIONS, INCLUDING 

PROCEDURES FOR STORING A CHILD'S MEDICALLY NECESSARY MEDICINE: 

 

N/A at this time 

 



 

 



Notification 
 

EMERGENCY RESPONDERS WILL BE NOTIFIED WHEN: 

 

Violent incident with immediate danger to staff and children 

Fire requiring evacuation 

Gas/Chemical Leak/Hazardous Materials 

PARENTS/GUARDIANS WILL BE NOTIFIED WHEN: 

 

Any of the above scenarios happens.  Parents will be notified first by mass text or message through Bright Wheel from the Designated Person in 

Charge for expediency, then by phone individually.  Parents will be informed of where to reunite with their children.  

Emergency kit for evacuation and relocation situations 
 

DESCRIBE YOUR EMERGENCY KIT. SEE KEEPING KIDS SAFE FOR MORE INFORMATION ABOUT HOW TO USE YOUR EMERGENCY KIT DURING EVACUATION 

AND RELOCATION SITUATIONS. 

 

The Emergency Kit/First Aid bag is a black duffel bag with red cross on side and is located beneath the Administrator’s desk in the Preschool 

office/supply room.   

 

The bag contains class rosters, Emergency Cards for all students, flashlight, emergency weather radio, and all required first aid supplies and 

equipment listed in requirements of Rule 3.  

Relocation - location 1 
 

BUILDING NAME 

Private Residence – Pastor Ken and Janice Boudreau 

REASON(S) TO EVACUATE TO LOCATION 1 

Fire in building, Violent incident where sheltering in place is not best option, gas or chemical leak/hazardous materials in building 

STREET ADDRESS 

4181 Starling Dr 

CITY 

Hastings 

STATE 

MN 

ZIP CODE 

55033 

PHONE NUMBER 

612-380-5417 Pastor Ken 

EMERGENCY PHONE NUMBER 

612-380-5417 Pastor Ken, 612-701-3402 Janice 

TRANSPORTATION TO LOCATION 1 

Walking across parking lot and crossing Michael Ave to residential neighborhood, take first right onto Starling Dr and proceed to 2
nd

 home on left 

OTHER DETAILS 

Relocation - location 2 
 

BUILDING NAME 

REASON(S) TO EVACUATE TO LOCATION 2 

STREET ADDRESS CITY STATE ZIP CODE 

 



 

 

PHONE NUMBER EMERGENCY PHONE NUMBER 

TRANSPORTATION TO LOCATION 2 

OTHER DETAILS 

Parent/guardian and child reunification procedures 
If we need to evacuate, shelter-in-place, or when parents/guardians are unable to get to children, the 

following procedures will be followed to reunite children with parents/guardians or designated contacts as 

soon as it is safe: 

 

PARENTS/GUARDIANS WILL BE NOTIFIED WHEN: 

If evacuating, the Designated Person in Charge will call the Hastings Bus Company to request immediate transportation of all children from the 

temporary evacuation location to Hastings High School (common area).  If sheltering in place, when alerted by authorities that the crisis is under 

control, the Designated Person in Charge will contact Hastings Bus Company as above to remove children to Hastings High School commons area for 

re-unification with parents.  

DESCRIBE HOW YOU WILL KEEP PARENT/GUARDIAN INFORMATION UP TO DATE. HOW WILL YOU ACCESS THIS INFORMATION IN AN EMERGENCY? 

 

Parent/Guardian contact information is located in hard copies in the Emergency First Aid bag.  In each staffs Bright Wheel app on their cell phones 

and with each lead teacher’s attendance clipboard.  

DESCRIBE HOW CHILDREN WILL ONLY BE RELEASED TO PARENTS/GUARDIANS OR OTHER INDIVIDUALS LISTED ON THE CHILD'S FORM (WITH PROPER 

IDENTIFICATION). INCLUDE ANY RELEVANT DETAILS ABOUT RELEASE OR REUNIFICATION: 

 

Children will be released to parents/guardians with proper identification from Hastings High School commons rendezvous point.  

 

Continuing operations procedures 
In the period during and after a crisis, the following procedures will be followed regarding continuing 

operations: 
 

THE FOLLOWING PEOPLE WILL NEED TO BE NOTIFIED AND BE A PART OF THE DECISION-MAKING PROCESS REGARDING CONTINUED OPERATIONS 

DURING A CRISIS: 

 

Hope Lutheran Church Pastor- Rev. Kenneth Boudreau (612) 380-5417 

 



THE FOLLOWING PEOPLE WILL NEED TO BE NOTIFIED AND BE A PART OF THE DECISION MAKING-PROCESS REGARDING CONTINUED OPERATIONS AFTER 
A CRISIS: 

 

Hope Lutheran Church President- Wade Beyer – 507-458-2761 

Hope Christian Preschool Board of Education Chairperson- Todd Gerhardt- 651-373-4268 

 

 

ANY ADDITIONAL CONSIDERATIONS FOR OPERATIONS: 

Emergency contact information 
For Emergencies - Dial 911 

Law enforcement agencies 
 

CITY (IF APPLICABLE) 

Hastings Police Department 

CONTACT NAME 

Georgeann Freeman or James Domeier 

NON-EMERGENCY NUMBER 

651-322-2323 or 651-480-2300 

24-HOUR EMERGENCY NUMBER 

911 

CITY (IF APPLICABLE) CONTACT NAME 

NON-EMERGENCY NUMBER 24-HOUR EMERGENCY NUMBER 

Utility emergency phone numbers 
 

ELECTRIC 

 

COMPANY 

Dakota Electric 

CONTACT PERSON 24-HOUR EMERGENCY NUMBER 

651-463-6201 

GAS (IF APPLICABLE) COMPANY 

Center Point Energy 

CONTACT PERSON 24-HOUR EMERGENCY NUMBER 

612-372-5050 

WATER COMPANY 

Kimmes Bauer Well Service 

CONTACT PERSON 24-HOUR EMERGENCY NUMBER 

651-437-1973 

General emergency resource numbers 
 

 



MINNESOTA POISON CONTROL 

PHONE NUMBER 

800-222-1222 

CRIME VICTIM SERVICES PHONE NUMBER 

651-438-4471 

POST-CRISIS MENTAL HEALTH HOTLINE PHONE NUMBER 

952-891-7459 

FIRE DEPARTMENT PHONE NUMBER 

651-480-6150 

OTHER 

Hastings Bus Company 

PHONE NUMBER 

651-248-2535 

 

 

NAME OF INSURANCE COMPANY 

Guide One Insurance 

INSURANCE CONTACT PERSON 

Karl Johnson 

PHONE NUMBER 

952-891-3011 

Licensing or certification information 
 

LICENSING OR CERTIFICATION NUMBER 

1014210-8-CCC 

ARE YOU LICENSED BY THE STATE OR THE COUNTY?  State of MN 

LICENSOR NAME 

Tracy Sainsburg 

LICENSOR PHONE 

651-431-7238 

Child Care Assistance Program (CCAP) information (if applicable) 
 

CCAP PROVIDER ID 

CCAP AGENGY/AGENCIES REGISTERED WITH CCAP AGENCY PHONE NUMBER(S) 

 
Identification of hazards 
This section is provided as a resource for your emergency preparedness. It allows you to identify the risk of 

certain hazards occurring, the impact that a hazard could have if it did occur, and how you would continue 

operating during and after the emergency. 

Attention licensed child care centers: You are not required to complete this section as you should have 

already identified potential risks and impacts as part of your Risk Reduction Plan (see Minn. Stat. 245A.66). If 

you have not addressed any of these hazards that could impact your site, you should use this section or add 

items to your Risk Reduction Plan. 

 

 

Hazards 
Risk of harm, potential impact at your site, and plan for 

continuing operations during an after the emergency 
Fire 

Depending on the nature and extent of the fire, we would coordinate with a remediation 
company and our insurance provider to conduct a thorough damage assessment. Following 
that evaluation, and in consultation with the Board of Education and the Church Council, 
we would determine whether it is appropriate to continue services. 
 

 



If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

Flood 
As we are not in a floodplain, we only anticipate flooding from internal sources. Depending 
on the nature and extent of the flood, we would coordinate with a remediation company and 
our insurance provider to conduct a thorough damage assessment. Following that 
evaluation, and in consultation with the Board of Education and the Church Council, we 
would determine whether it is appropriate to continue services. 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

Gas/Chemical Leaks 
Depending on the nature and extent of the chemical and or gas leak, we would coordinate 
with a remediation company and our insurance provider to conduct a thorough damage 
assessment. Following that evaluation, and in consultation with the Board of Education and 
the Church Council, we would determine whether it is appropriate to continue services. 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

Hazardous Materials 
Depending on the nature and extent of the HAZMAT Exposure, we would coordinate with a 
remediation company and our insurance provider to conduct a thorough damage 
assessment. Following that evaluation, and in consultation with the Board of Education and 
the Church Council, we would determine whether it is appropriate to continue services. 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

High or Low Temperatures 
 
 

If we determine that it is appropriate to continue operations, we will communicate this 

 



decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

Infectious Diseases 
 
 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

 
 

 

Hazards 
Risk of harm, potential impact at your site, and plan for 

continuing operations during an after the emergency 
Nuclear Power Plant 

There are two nuclear power plants in MN (in 

Welch and Monticello). Depending on 

location you may/may not have "potential 

risk of harm". 

Depending on the nature and extent of the Nuclear Power Plant exposure, we would 
coordinate with a remediation company and our insurance provider to conduct a thorough 
damage assessment. Following that evaluation, and in consultation with the Board of 
Education and the Church Council, we would determine whether it is appropriate to 
continue services. 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

Severe Winter Weather 
We take our guidance from ISD200 as to be open during weather events. If the Local 
School District is closed, we will be closed. If they are scheduled to open late, we will also 
be closed.  
 
This is communicated via Brightwheel online portal. 

Thunderstorm 
We have a weather radio that alerts to issues with weather. In the case of severe weather, the 
children are brought into the bathrooms for safety during the event. 

Tornado 
 
We have a weather radio that alerts to issues with weather. In the case of severe weather, the 
children are brought into the bathrooms for safety during the event. 

Violent Incidents 
Shelter in Place - 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 

 



information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

Other 
 
 

If we determine that it is appropriate to continue operations, we will communicate this 
decision promptly to parents and provide them with an opportunity to tour the facility prior 
to reopening in order to address any concerns. With guidance from our Membership and 
Board leadership, we will remain available to answer questions and provide additional 
information as needed. 

If we determine that we are unable to continue operations, we will issue prorated refunds 
for childcare services and make every reasonable effort to assist families in identifying 
alternative care options. 

 

Child emergency contact information 
You should collect each child’s emergency contact information and keep it with your emergency kit(s). 

Licensed child care centers and licensed family child care providers already collect this information from 

parents/guardians upon enrollment. 

Keep the following information with your emergency kit(s) in case of an emergency: 

Child specific information: 
•​Child's name 

•​Child's address 

•​Child's date of birth 

•​Special instructions for children with disabilities or 

chronic medical conditions (if applicable) 

Parent/guardian information: 
•​Name(s) & relationship to child 

•​Preferred contact information (i.e. phone 

number or email address) 

•​Alternate emergency contacts 

•​Individuals authorized for pick-up 

For licensed family child care providers, this information is on the first page of each child’s Admissions and 

Arrangements form. Keep a copy of the first page of each child’s Admissions and Arrangements form with 

your emergency kit(s) so that the information can be easily accessed in an emergency. 

Please note: Do not post any child-specific information with your emergency plan or share it with other parents. 

 

Yearly review of child care emergency plan 
This section is provided for programs to document a yearly review of the child care emergency plan. 

 

NAME OF PERSON COMPLETING YEARLY REVIEW 

Ken Boudreau, License Holder 

DATE 

2/19/2026 
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